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Report 70-BA — Budget Adjustment Narrative

PURPOSE

INSTRUCTIONS

Report 70-BA is used to highlight priority budget adjustments and significant
issues. This report should be used to provide information about 1)
restructuring or reorganization of agency resources and services, 2)
redirection of resources, and 3) all requests for additional resources beyond
those necessary to meet the continuation costs of current programs and
services.

Agencies are asked to provide information on the Report 70-BA concerning
any revenues (General Fund and other), which the budget adjustment
request would generate. Indicate the source of revenue, by revenue code
and amount of anticipated revenue for each year of the new biennium.

Agencies should include a reference to the Catalog of Federal Domestic
Assistance number when describing changes in estimated federal funding,
especially where an increase or reduction in federal funds will have an
impact on state funding. This will provide a consistent reference point from
which additional information may be obtained.

Please note: Do not use “hard returns” in the narrative text as you
enter it. The information will be printed in the “portrait format” for the
Governor’s budget document but will be converted to “landscape” for the
printed agency budget request document. If hard returns are used, the text
will not “wrap.”

The narrative information on Form 70-BA should include the following:

1. Summary Description: A brief description of the budget adjustment
including the relationship of the budget adjustment to accomplishment of
agency goals and program objectives.

2. Performance Measures: State the performance measures and provide a
guantifiable projection that will be used to determine the extent to which
the budget adjustment has produced intended results.

3. Research, Analysis, and Justification: Provide the results of your
research, analysis, or other study that serves as the justification for the
proposed budget adjustment.

4. Implementation Plan: Outline the actions and time lines that will be
followed to implement the budget adjustment.

NOTE: If there is more than one request within a single sub-program, each
request for a budget adjustment must be explained separately on each
tab, including a summary of the dollar request. Be sure to provide a
breakdown of any salary and benefits requests, and other cost information to
assist in the analysis of multiple budget adjustment requests.

For request purposes, new employees should be requested at the hiring rate
of their salary grade. Positions will be selected from the “pick list,” which will
include class code and grade information within the system.
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Information about any anticipated revenue to be generated due to the
budget adjustment request should be included as described above.

A copy of Report 70-BA for each sub-program where an adjustment request
is requested is required to be included in all three of the printed copies of the
operating budget request copies (four for higher education entities). Printing
instructions are included in Section V.
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Report 101-SP-BA — Budget Adjustment Reqguest Detail

PURPOSE

INSTRUCTIONS

This report displays budget adjustment requests by detail expenditure
account.

No new data needs to be entered for this report. From information entered
at the sub-program level of the Budget Request and Personal Services
screens, estimated costs for budget adjustments for each year of the two-
year request period will be extracted and summarized.

A copy of Report 101-SP-BA for each sub-program, where a budget
adjustment is requested, is required to be included in all three of the printed
copies of the operating budget request copies (four for higher education
entities). Printing instructions are included in Section V.

77



iy lpepnasg 00:85°€0 900Z/60/90 ¥

002 00¢ S3ASN:AdX3 THAVYL TTVLOL

00c 009 NYYL AINAO-ILYLS 1€LS
S3ASNIdX 3 ONITIAVYL 004§

000°9 000°¢ S=SNIdX3 ONILVYIdO TTV1OL

0sz') 0 ONILIdNY 8 OL00V LIvS
000 0 SONIATNG-ISNAdXT LN3A oves
059 000°} dX3 LNIdd 8 NOILYDI1dNd Sics
ose’l 000°} ONISS3D0Yd V.Lvd v1cs
0S. 000°} JISN3IdX3 3OVLISOd b12S

SASNIdX ONIL7HIdO 002§

LeL'eL LZL'6L SARIVIVS V10l

121’6l 1zZ1'6.l LININVYNId b11S

00°¢ 00'¢ 314
SARIVIVS

1$3N03Y ONILVYHIdO

bay 1snlpy 60Ad bay 1snipy 80Ad uonduidsaq Junoddy

€V UOISIaN 8002 Ad Ul BunJels wnuuaig
SIDJIANIAS FAILVHLSININGY 10 wesboudgng
NOILVYLSININGY 2SZ wedboud

SHIVA4VY ¥IWNSNOID 40 LNINLYVHIA 86 Aouaby
o1 sbegrve-asio) va-dS-101 - 1132 Isenbay juaunsnipy jabpng



xiy [pepngsg

ol

abed-vg-dS-101

Lee'ss L2928

0 0

0 0

0 0

0 0
lze'ss 1z9'ze
Lee'ss L2928
0 0

0 0

0 0

0 0
lze'ss 1z9'ze
Lee'ss L2928

bay 1snlpy 60Ad

¢y UOISIaN

S3DIAYIS FALLVHLSININGVY
NOILVHLSININGY gS¢ weiboid

bay 1snipy 80Ad

8002 Ad ul BunJueig wniuuaig
L0 weaboadgng

00:85:€0 900Z/60/90 9k

NId AIV AOO ANV ¥3dO V10l

aNN4d d3H10
aNN4d ONINTOATY
aNn4d 1v4d3aa3d
aNN4 HSVYD
aNN4 1v43aNIoO

ONIONVNI4 A1V LNIJANYIA0O ANV SNOILYYHIdO

ONIONVNId SNOILY™AdO V101

aNN4d d3H10
aNN4d ONINTOATY
aNn4d 1v4d3aa3d
aNN4 HSVYD
aNN4 1v43aNIoO

Buioueuid jo suealy

SNOILYH3dO V1oL

uonduiasaq Junoaoy

SUIV44VY ¥INNSNOD 40 LNINLMVJIdA 86 fouaby
va-dS-101 - [1elaq 3sanbay juswysnipy 306png



Report 10-SP-BA — Budget Adjustment Personal Services

PURPOSE

INSTRUCTIONS

This report provides a detailed breakdown by position of permanent salaries
and wages, line 5111, for an adjusted request. It also shows FTE. This
information is extracted and summarized from Personal Services data.

No new data needs to be entered for this report. Make certain that any
adjusted request data entered in the operating budget request screens uses
a consistent program and sub-program number with the information entered
for the Personal Services screen.

A copy of Report 10-SP-BA for each sub-program, where a budget
adjustment that includes personal services is requested, is required to be
included in all three of the printed copies of the operating budget request
(four copies for higher education entities). Printing instructions are included
in Section V.
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